
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Independent Institute of Education (The IIE) 
HIGHER CERTIFICATE IN LEGAL STUDIES       
 
For those with the skills, drive and initiative, the legal work environment is a place of great 
opportunity and reward. This higher certificate develops and provides students with a broad range 
of foundational legal skills including communication, various aspects of South African law and legal 
office management.   
 
Who is this Higher Certificate aimed at?               

Students interested in commencing or furthering a career within the legal environment. 

What is this Higher Certificate’s accreditation status?  

The IIE Higher Certificate in Legal Studies is accredited by the Higher Education Quality Council 
(HEQC) of the Council on Higher Education (CHE) and is registered with the South African 
Qualifications Authority (SAQA) on the National Qualifications Framework (NQF) as a 120-credit 
qualification on level 5 (SAQA ID: 94696). 

 

 

 

 

 

 



 

 

What entry requirements will I need to study this Higher Certificate? 
 

Minimum Admission 
Requirements 

  English Maths/HG 
Math 
Lit/SG Life Orientation Notes 

NSC: HC pass with 40%         

NC(V): HC pass 40% 30% 30% 

40% and a minimum of 
50% in four 
vocational subjects 

SC: Endorsement - none with 40%         

SC(a): HC pass with 40%         

International 40% 

      

A SAQA Evaluation 
Certificate with NSC 
L4 equivalence with 
40 for English. 
Cambridge: 
40%(HIGCSE: Level 3, 
or AS Level: E or A 
Level: E) 

Senate Discretionary 
Admissions 

Mature Age Exemption 

Candidates must have attempted the Senior Certificate or 
equivalent, attained the age of 23 before or during the first 
year of registration with three years’ work experience and 
proven ability relating to the proposed programme as well as 
adequate communication skills; OR Candidates must have 
attained the age of 45 before or during the first year of 
registration. 

Recognition of Prior Learning (RPL) 

Candidates must demonstrate suitability for admission in 
terms of Senate’s resolution 6.6 of 20 October 2005 which 
allows for Senate’s discretionary conditional admission (if 
applicable). 

School of Tomorrow (SOT) 
(last date of achievement 30 June 
2019) 

Candidates who have successfully completed an SOT 
qualification may be admitted, provided that they have 
submitted their SOT Certificate and Academic Transcript as 
well as their NBT:AQL results and have achieved: 
a)  40% in 3 subjects, one of which is an official language  at 
Home Language level  and another must be for English AND 30 
% in 3 subjects; and 
b)  A score of at least 37 for Academic Literacy (AL) and a score 
of at least 37 for Quantitative  Literacy (QL)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
What is The Teaching and Learning Strategy of The IIE’s Varsity College, and how will it help 
prepare me for the 21st century working world?  
  
At The IIE’s Varsity College we are proud of and passionate about our shift away from the ‘traditional 
lecturing’ methodology to our blended-learning strategy – the VCBlend.  
  
This blended-learning strategy extends learning beyond the confines of the classroom and creates 
opportunities for our students to work collaboratively, with peers and their educators, to construct 
their understanding of concepts. Student engagement is supported by the use of a learning 
management system (LMS) and the online learning materials that have been developed to underpin 
our teaching strategy. 
  
This student-focused approach compels our students to be accountable for their learning while 
developing the critical skills they will need to thrive in the rapidly changing 21st century work 
environment.  
  
As such, academic life for our students is dynamic, challenging and relevant. 
 
 
How is this IIE Higher Certificate in Legal Studies (HCLS) structured?    

The Higher Certificate in Legal Studies is a one year programme and consists of 11 modules. The 
modules are delivered on a full-time basis with lectures from Monday to Friday. The Higher 
Certificate in Legal Studies is run over two semesters, with final exams being written at the end of 
each semester.  In addition to attending lectures you will be expected to spend time conducting 
your own research and working on assignments.   

Due to the VCBlend approach, you will be expected to spend time conducting your own research, 
study for assessments and work on assignments. To gain the most from the blended learning 
experience, VC’s Wireless classrooms and campuses, students are required to BYOT (Bring Your Own 
Technology) such as mobile devices, netbooks, laptops or tablets, etc. so as to develop the necessary 
academic and digital literacies over the year of this certificate. 
 

The curriculum below is correct at the time of print. Please note that in line with academic practice, 
The IIE’s curriculum is annually reviewed thus changes may occur in module structure and sequence 
in order to ensure that the qualification remains relevant. The exit level outcomes of the programme 
do not change. Registered students receive an updated programme curriculum on an annual basis. 

 
What must a student pass in order to graduate with this Higher Certificate?                       

In order to be awarded this qualification, students must have achieved a minimum final year mark 
of fifty percent (50%) for each module of the programme; and have met all the Work Integrated 
Learning (WIL) requirements. 

What qualification will the student obtain?                                                                            

The Higher Certificate in Legal Studies is conferred by The Independent Institute of Education (The 
IIE).   

 

 

 

 

 



 

 

 

Career opportunities: what career areas one can pursue on completion of this higher certificate? 

• Attorney’s assistant 
• Legal secretary  
• Paralegal assistant 
• General law-office assistant 
• Front office manager of a legal firm  
• Legal research assistant 
• Clerk in the Magistrate’s Court  

 
Higher Certificate in Legal Studies 
 

Semester 1 NQF 
level 

Credit 
value 

Semester 2 NQF 
level  

Credit 
value 

BUCOf020-Business 
Communications  

5 10 ASPL5112-Aspects of 
Private Law 

5 12 

FSAL5111-Fundamentals 
of the South African Legal 
System 

5 12 ASML5112-Aspects of 
Mercantile Law  

5 12 

INPCf110-Introduction to 
Personal Computing  

5 5 LEOS5112-Legal Office 
Support 

5 10 

ITSA5111-Introduction to 
Scholarship A 

5 8 PEMA5112-Principles of 
Employment Law 

5 12 

LAPE5111-Law of Persons  5 12 SLAW5112-Skills for Law 5 12 
Year Long 
XHLS5119-Work Integrated Learning  5 20 

 
Degree Articulation Options 
 

Programme Module Conditions- none 
The IIE Bachelor of Commerce 
in Law   

LAPE5111 
FSAL5111 
SLAW5112 

LAPE5111 
FSAL5111 
SLAW5112 

The IIE Bachelor of Laws FSAL5111 
INPCf110 
ITSA5111 
LOPF5111 

FSAL5111 
INPCf110 
ITSA5111 
LAPE5111 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Competency Test 
 
At The IIE’s Varsity College, we recognise that students have developed the core skills to succeed 
in basic computer skills, either through schooling activities, or personal experience. The module 
Introduction to Personal Computing (INPCf110) is a 5-credit module and is offered across many of 
The IIE’s academic programmes. We provide students with an opportunity to write a competency 
test for the Introduction to Personal Computing (INPCf110) module for 2019 which, if passed, will 
exempt the student from having to attend class and the mark obtained in the competency 
assessment will become the student’s mark for the module. 
 
The competency test will take place prior to the commencement of the module. Students must 
register for the module in order to access the competency assessment. The test is completed 
online and will take place in a computer lab on campus. The assessment covers basic Microsoft 
Windows 10 functionality and Microsoft Office 2016 applications (Word, Excel, PowerPoint and 
Outlook). 
 
Your results will be available immediately. If you do not pass the competency test you will be 
required to attend class and complete the module. 
 
Timetables 
 
Our full-time programmes are aimed at students wishing to dedicate themselves to full-time face-
to-face studies for the duration of their qualification. This means that students are expected to be 
available throughout the day for class in the academic year depending on how the timetable is 
structured. Students may also be required to write assessments or submit coursework or 
assignments outside of normal class-time.  
 
Students must understand that timetables remain subject to change throughout the year. 
Unfortunately, we cannot guarantee that timetable structures will remain the same during each 
year of your studies with us. In addition, where students are repeating modules, these modules 
may be offered in the evenings or on weekends.  Students are required to attend classes in order 
to remain up to date with the academic programme. Students who would like to pursue part time 
employment opportunities outside of the academic programme must prioritise their studies and 
avoid committing to work schedules until after they have received their timetables and academic 
calendar from the institution. 
 
Work Integrated Learning (WIL)                                                                                             

The aim of this practical component is to provide students with the opportunity to apply the skills 
and knowledge learnt.  Some of the tasks are individual tasks whereas others require you to work in 
a group. The tasks that you must successfully complete form part of a portfolio of evidence.   
 
Call your nearest IIE’s Varsity College campus to discuss your career options with one of our 
Student Advisors.   
 
HCLS FS 2019 V2 2018.08.17 
Disclaimer:  Please note that this fact sheet is accurate at the time of publication.  The Independent 
Institute of Education (The IIE) reserves the right to alter any of the content prior to commencement 
of registration due to changes in regulation, policy, market requirements or any other valid reason. 
 
 
 
 
 
 
 



 

 

 

 

British Accreditation Council 
 
The IIE is not only accredited in South Africa but its dedication to providing quality education also 
led to it being accredited by the British Accreditation Council (BAC) in 2014. The British 
Accreditation Council is an independent authority in the United Kingdom that accredits private 
providers globally, including Greece, Switzerland, Singapore, India, Mauritius and the United Arab 
Emirates.  In 2017 The IIE had its accreditation status confirmed by the BAC as an International 
Higher Education Institution confirming our confidence in the international comparability of our 
standards. 
 
“South African students need to know, when they select a private higher education institution, 
that the standards offered are equivalent to those of a public University. Our students get this 
from our extensive local accreditation and registration.  The students also benefit from knowing 
that we meet international standards too. The IIE is accredited as an International Higher 
Education Institution by the British Accreditation Council. Locally and internationally we have 
demonstrated the quality of what we offer,” said Dr Coughlan, Director, The Independent Institute 
of Education. 
 
The IIE’s Varsity College students can be confident that their IIE learning experience meets 
international best practice standards. 
 


