
 

 

The Independent Institute of Education  
(The IIE) 

HIGHER CERTIFICATE IN HUMAN 
RESOURCE PRACTICES 
(Contact) 
(SAQA ID: 91728) 
 
Human Resource Courses educate and qualify students to take up entry-level positions in human resource 
and payroll administration related jobs. The IIE Higher Certificate in Human Resource Practices aims to 
provide students with the knowledge and skills needed to administer and conduct various human resource 
functions including payroll administration, which meets the requirement of the relevant legal and 
statutory requirements. 
 
This higher certificate is accredited by the Council of Higher Education (CHE). It is also registered with 
the South African Qualifications Authority on the National Qualifications Framework (NQF) on Level 
5 (SAQA ID No: 91728). On successful completion you will receive a Higher Certificate in Human 
Resource Practices from The Independent Institute of Education (The IIE) the leading registered private 
provider of higher education in South Africa 
 

With what qualification will the student graduate? 
With The IIE Higher Certificate in Human Resource Practices. 
 
Career opportunities: what career areas can a graduate pursue? 
 
You can specialize in Human Resource Management, or work your way up to a Human Resource 
Manager position. You could also specialize in Payroll Administration and Management or work as a 
Payroll Manager. 
 

 



 

 

What entry requirements will I need to study this Higher Certificate?         

 

Mature Age Exemption Candidates must have attempted the Senior 
Certificate or equivalent, attained the age of 
23 before or during the first year of 
registration with three years’ work 
experience and proven ability relating to the 
proposed programme as well as adequate 
communication skills; OR Candidates must 
have attained the age of 45 before or during 
the first year of registration. 

Recognition of Prior Learning (RPL) Candidates must demonstrate suitability for 
admission in terms of Senate’s resolution 6.6 
of 20 October 2005 which allows for Senate’s 
discretionary conditional admission (if 
applicable). 

 
 
What is The Teaching and Learning Strategy of The IIE’s Varsity College, and how will it help 
prepare me for the 21st century working world?  

  
At The IIE’s Varsity College we are proud of and passionate about our shift away from the ‘traditional 
lecturing’ methodology to our blended-learning strategy – the VC Blend.  
  
This blended-learning strategy extends learning beyond the confines of the classroom and creates 
opportunities for our students to work collaboratively, with peers and their educators, to construct their 
understanding of concepts. Student engagement is supported by the use of a learning management system 
(LMS) and the online learning materials that have been developed to underpin our teaching strategy. 
  
This student-focused approach compels our students to be accountable for their learning while 
developing the critical skills they will need to thrive in the rapidly changing 21st century work 
environment.  
 
 
 
 
 

  English Maths/HG Math 
Lit/SG 

Life 
Orientation 

Notes 

NSC: pass 
with 

30%       
 

NC(V): HC 
pass 

40% 30% 

 

40%  and a minimum of 50% in four vocational 
subjects; 

SC: 
Endorsement 
- none 

        
 

SC(A): HC 
psdd 

        A minimum of 30% in LOLT in NSC/ SC(a) 
OR with a min. of 33.3% in SC 

International         -A SAQA Evaluation Certificate with NSC L4 
equivalence. 

-They have a valid study visa issued in the 
name of The IIE that covers the duration of 
your studies. 



 

 

How is this Higher Certificate structured at Varsity College?       

Informed by the principle of flexibility, a selection of modules will be offered each semester to 
accommodate a study journey to suit the personal needs of the student within the qualification 
progression rules.  
 
The IIE Higher Certificate in Human Resources and Practices consists of 10 modules. This is an 18 
months part-time programme offered via the contact mode of delivery, please consult your student 

advisor for full qualification fee. 

 
Due to the VCBlend approach, you will be expected to spend time conducting your own research, study 
for assessments and work on assignments. To gain the most from the blended learning experience, VC’s 
Wireless classrooms and campuses, students are required to BYOT (Bring Your Own Technology) such 
as mobile devices, netbooks, laptops or tablets, etc. so as to develop the necessary academic and digital 
literacies. 

 

The curriculum below is correct at the time of print. Please note that in line with academic practice, The 
IIE’s curriculum is annually reviewed thus changes may occur in module structure and sequence in order 
to ensure that the qualification remains relevant. The exit level outcomes of the programme do not 
change. Registered students receive an updated programme curriculum on an annual basis. 
 
The Independent Institute of Education reviews its curriculum regularly to ensure your qualification 
remains relevant.  If changes are made to the curriculum while you are studying you will receive an 
updated structure. 
 
Curriculum Plan 
 
The modules offered from 2019 to 2020 include: 
 
Year 1: 
 

Module NQF Level Credit Value 
Introduction to Personal 
Computing – INPCf110p 

5 5 

Introduction to Academic and 
Digital Literacy – IADL5111p 

5 12 

Payroll and Administration – 
PAAS5112p 

5 16 

Human Resource Management 
– HURM5112p 

5 16 

Business Management 1b – 
BUMA132p 

5 11 

Labour Law – LLAW5112p 5 12 

 
Year 2: 
 

Module NQF Level Credit Value 
Work Integrated learning – 
XCHM5119p 

5 10 

Industrial Relations – 
INRE5112p 

5 12 

Office Administration – 
OFAD5112p 

5 24 

Business Communication - 
BUCOf020p 

5 10 

 
 
 
 
 



 

 

Competency Test 
 
At The IIE’s Varsity College, we recognise that students have developed the core skills to succeed in 
basic computer skills, either through schooling activities, or personal experience. The module 
Introduction to Personal Computing (INPCf110) is a 5-credit module and is offered across many of 
The IIE’s academic programmes. We provide students with an opportunity to write a competency test 
for the Introduction to Personal Computing (INPCf110) module for 2019 which, if passed, will exempt 
the student from having to attend class and the mark obtained in the competency assessment will 
become the student’s mark for the module. 
 
The competency test will take place prior to the commencement of the module. Students must register 
for the module in order to access the competency assessment. The test is completed online and will 
take place in a computer lab on campus. The assessment covers basic Microsoft Windows 10 
functionality and Microsoft Office 2016 applications (Word, Excel, PowerPoint and Outlook). 
 
Your results will be available immediately. If you do not pass the competency test you will be required 
to attend class and complete the module. 
 
Graduates of the HHR122p may enrol into any of the IIE diploma/degree qualifications, as long as the 
admission requirements for the specific programme are met. Students can apply for academic 
credits for the following modules should they wish to further their studies in the field of Law: 
 

Programme Module Conditions- pass mark of 60% 
is required for the following 
modules to get credit 

Bachelor of Public Administration HURM5112 HRMG5111+ 5112 

Bachelor of Business Administration in 
Hospitality Management 

BUCOf020 
BUMA132 

APCT5111 * 2016 and prior 
BMNG5112 * 2016 onwards 

Bachelor of Commerce BUCOf020 
BUMA132 

APCT5111 * 2016 and prior 
BMNG5112 * 2016 onwards 

Bachelor of Business Administration 
(including Marketing discipline) 

BUMA132 
HURM5112 

BMNG5112 * 2016 onwards 
HRMG5111+ 5112 

Bachelor of Law INPCf110 INPCf110 

 
 
Work Integrated Learning (WIL)                                                                                             

The aim of this practical component is to provide students with the opportunity to apply their skills and 
knowledge covered in the theoretical modules of this programme to different areas of law.  A series of 
practical individual and group tasks, all of which form part of a Portfolio of Evidence (PoE), need to be 
completed for this practical component of the programme.  

 
 “Academic year” means the annual period of instruction normally running from 1 January until 31 
December, or from 1 July until 30 June the following year or any other period as stipulated. 
 
Disclaimer: Please note that this fact sheet is accurate at the time of publication.  The Independent 
Institute of Education (The IIE) reserves the right to alter any of the content prior to commencement 
of registration due to changes in regulation, policy, market requirements or any other valid reason.  
 
 

 

 

 

 

 



 

 

 

 

 

British Accreditation Council 
 
The IIE is not only accredited in South Africa but its dedication to providing quality education also led 
to it being accredited by the British Accreditation Council (BAC) in 2014. The British Accreditation 
Council is an independent authority in the United Kingdom that accredits private providers globally, 
including Greece, Switzerland, Singapore, India, Mauritius and the United Arab Emirates.  In 2017 The 
IIE had its accreditation status confirmed by the BAC as an International Higher Education Institution 
confirming our confidence in the international comparability of our standards. 
 
“The IIE is the only South African private higher education provider which carries the BAC accreditation 
at this time.  Within the challenging context of higher education in our country, it is important that private 
higher education providers are able to confidently and competently offer options to potential students 
above and beyond those provided by the public universities and to do so by being able to present evidence 
of the international comparability of our standards,” said Dr Coughlan, Director, The Independent 
Institute of Education. 
 
The IIE’s Varsity College students can be confident that their IIE learning experience meets international 
best practice standards.” 
 

*Please note that content is subject to change 
Important note: Conditions and entrance requirements apply. Please speak to a consultant for more details.  


